FIRST AND LAST NAME ______________________________
DUE DATE  ….
	Photo



Change the filename ►  yourlastname.grades

a. Use only .doc, .docx, or .rtf as format

b. Do not use Apple  .pages  format. 

c. No cloud-shared documents (like google drive)

d. No ZIP, no PDF

e. Attach your assignment to an email with the following subject:

EMAIL SUBJECT : GRADE RECORD
                              ATTENDANCE
	Meeting Date
	Where you present  YES or NO

	1)
	

	2)
	To add rows, place the cursor in this cell and press TAB


QUIZZES (IF APPLICABLE)
	QUIZ DATE  
	Grade

	1)  Syllabus
	

	2)
	

	3) 
	To add rows, place the cursor in this cell and press TAB


ASSIGNMENTS

· write the due date in column 1
· write the % grade in column 2 (or other marks such as “check” “no credit” etc.)

· if you DID NOT turn it in, write NO

	DUE DATE
	Grade

	1)
	

	2)
	

	3)
	

	4)
	To add rows, place the cursor in this cell and press TAB


BLOG

	Posting number
	Did you comment, YES or NO?

	
	

	
	

	
	

	
	

	
	To add rows, place the cursor in this cell and press TAB


YOUTUBE COMMENTS

	Date
	

	
	

	
	

	
	

	
	

	
	

	
	


EXTRA CREDIT
	Date
	Explain what it was for (ex. attend optional lecture, etc.)

	
	To add rows, place the cursor in this cell and press TAB


This counts as a  PASS/FAIL assignment. 
Confirm that you reported the correct data and that you take responsibility for the information supplied.

Signature (just type name and date)

